
Minera Community Council 
 

Summary of the new Standing Orders (SO’s). Items in blue to be given 
particular consideration. 

 
 
1. Constitution of local councils 
1.1- councillor’s normal term of office is 4 years 
1.2- first business of the annual meeting is to elect a chairman 
1.3- most councils appoint a vice chair but this is not a legal requirement 
1.4- all councillors must sign a declaration of acceptance of office before or at 
the first meeting after election. Declaration includes undertaking to observe 
code of conduct. Chairman must sign declaration of acceptance of office at 
annual meeting 
1.5- councils in Wales must hold annual meeting and other meetings each 
year as necessary 
 
2. Legal Framework 
2.1 - council is an artificial legal person or body corporate 
2.2 - all councillors must sign code of conduct 
 
 
3. The doctrine of ultra vires 
A council: 
3.1- may only do what it is permitted to do by statute 
3.2- must ensure its decision making processes and decisions are lawful and 
reasonable 
3.3- may be challenged in the courts if it acts outside its statutory powers 
 
4. Delegation Arrangements 
4.1 - council can delegate exercise of powers or functions to another local 
authority, its employees or committees and sub committees 
4.2 -council cannot delegate to an individual councillor 
 
5. Employees 
5.1 - councils should employ person to undertake responsibilities of “proper 
officer” and responsible finance officer” 
5.2- staff structure proportionate to activities undertaken 
5.3- ensure work environment safeguards employees health and safety 
5.4- support and manage employees 
 
6. Engaging with the public 
6.1 The public: 

- generally has a right to attend meetings 
- may participate in meetings  
- has rights to information held by a council 

 
6.2 The council: 

- should have a policy for handling requests for information 
- should have a policy for communicating with press/media 



 
6.3Public attending meetings . Must be regulated by Standing Order, 
otherwise is likely to lack purpose or direction and lead to meeting over 
running 
Council to consider: 
Public may attend and make representation about an agenda item at the 
beginning of the meeting. Individual may speak for a maximum of 3 minutes. 
Subsequent speakers must make a new point, not simply repeat or reinforce a 
point already made. 
 
No resolutions should be made purely on the basis of representations at a 
meeting. Council should take into account other representations made by 
those not at the meeting, and other information or issues raised in their own 
debate. 
 
7. Effective governance 
-  council’s decisions should be informed, well organised and transparent to 
the public 
 
8. Council Meetings 
8.1- councillors and the public must be given 3 clear days notice of a meeting 
8.2 – any matters for discussion must be notified in advance by members and 
added to the agenda in the order they are received by the Clerk. Chairman 
may exclude or hold over times if the agenda is too long. 
8.3- meetings should always be quorate – at least one third of members 
8.4- decisions made at meetings by majority vote. Chairman has second or 
casting vote 
8.5 - SO’s should regulate the conduct of the meeting: 
 

a. meetings should not be more than 1.5 – 2.5 hours long 
b. can exclude members of the public if business would be prejudicial to 

the public interest because of confidentiality or other special reason 
c. minutes that show who is present, who leaves and returns because of 

an interest 
d. not to be held where alcohol is served at the time, unless exceptional 

circumstances apply 
e. to be open to the public unless prejudicial to the business being 

transacted eg confidentiality. Can only be excluded by resolution giving 
reasons. 

f.  Question asked by member of the public does not require a response 
or debate. Chair can agree to it being answered or ask clerk to answer 
in writing 

g. No photos, or recordings of the meeting without consent 
h. Votes by show of hands, and recorded if requested by a councillor 
i. Chairman can vote on any resolution AND use a casting vote to decide 

a matter. 
 
8.5 Structure of annual meeting 

 Election of new chairman (followed by declaration of 
acceptance) 



 Election of vice chairman if needed 

 Agree accuracy of minutes of last meeting 

 Review SO’s 

 Set dates of ordinary meetings for the year 

 Review the council’s representation on, or work with, outside 
bodies eg other local charities, interest groups, and 
arrangements for reporting back. 

 Arrange review of asset register  

 Review insurance arrangements 

 Review subscriptions and memberships and renew 

 Review complaints, press and media, and requests for 
information, procedures. 

 
8.6 Structure of the ordinary meetings of full council: 

 Record the councillors present 

 Record the councillors absent. If a councillor seeks approval for 
absence, and it is agreed, the absence does not count towards the 
6 month cut off 

 Record any councillors’ interests on agenda items 

 Announcements from the Chairman [this could cover updates on 
matters from previous meeting] 

 Agree accuracy of minutes of the last meeting 

 Complete business, if any, remaining from last meeting. NB no 
“matters arising” 

 Public participation session, including councillors who have 
declared an interest 

 To receive motions from councillors 

 Routine items eg payment of cheques 

 “any other business” to go. All items for notice should be on the 
agenda. If it can’t wait till the next meeting, there should be an 
extraordinary meeting 

 
 
9. Procedure and mechanics of debate at meetings 
 
9.1 Any matter for consideration at the meeting must be expressed as a 
motion ie that “a meeting do or perform some act or adopt a particular course 
of action, or approach” A motion should propose an action or approach. It 
should be clearly worded. It should only be on a subject which is within the 
council’s proper jurisdiction.  
The only exceptions to this are election of chairman, approval of minutes, 
receiving and approving reports, authorising payments, and “on the night” 
matters such as altering the order of business, ejecting people etc. 
9.2 All motions should be notified to the Clerk in time to be included on the 
agenda (eg 7 days before meeting) except where unavoidable. There is a list 
(p.67) of matters which do not need notice and these are mostly routine eg 
approve minutes, or urgent eg eject a member of the public. 
9.3 A councillor proposing a motion must provide enough info (pref in 
advance) for councillors to make an informed decision. 



9.4 Motions only need to be seconded if council agrees via its SO’s 
9.5 One person speaks at a time through the chair and with chair’s 
permission. Chair may intervene when comments are irrelevant or repeat 
something already said, or outside SO’s etc. Councillors do not have the right 
to speak. They should only speak if what they say can add to the motion. 
9.6 Councillors can speak only once to a motion. If they wish to correct a 
misunderstanding, they may do so, but not use this as a way of speaking 
again. 
9.7 Form of minutes, and amount of detail, is at the council’s discretion 
9.8 Correspondence should concentrate on the main issues therein, no need 
to read out verbatim. On rare occasions where councillors need full text, it 
should be circulated before the meeting. 
 
10. Chairing Meetings 
- Chairman’s responsibility is to ensure the proper conduct of meetings 
- Chairman may vote, and has a second, casting vote if required. 
 
 
 
 
 


